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Roll call: * indicates member was in attendance, X indicates member was absent
· 
 Voting members: 
Gwen Wilson, chair *
Lisa Traditi, immediate past chair X
	John Bramble, chair-elect *
	Kim Harp, recording secretary *
	Heather Brown, chapter council representative *
	Kate Anderson, alt. chapter council representative *

Appointed officers and Committee chairs:
	Jackie Hittner, treasurer 
	Nancy Woelfl, parliamentarian *
	Heidi Zuniga, archivist *
	Amanda Sprochi, Express editor *
	Tracey Hughes, web editor *
	Rebecca Graves, annual meeting advisor/2017 meeting planner *
	Jeanne Burke, MLA membership liaison *
	Shawn Steidinger, MLA AHIP credentialing liaison *
	Angela Spencer, advocacy chair X
	Betsy Mueth, bylaws chair *
	Ben Harnke, education chair X
	Jerry Carlson, honors and awards chair *
	Holly Henderson, membership chair X
	Erica Lake, nominating chair X
Christi Piper, research chair *



1. Approval of Minutes from January 12 meeting – (attachment) Kate moved to approve the minutes from January 12, 2017. Heather seconded. Gwen, John, Heather, and Kate approved the draft minutes.  Minutes will be posted to the website.  

2. Treasurer’s Report with Membership Numbers– Jackie (attachments)
a. Reminder: If purchasing items for MCMLA, please fill out the expense report, attach the receipts, and send to Jackie.
b. As of January 31, 2017 there is $67,753.74 in the Chapter’s checking and PayPal accounts with $3,155.41 earmarked for the Chapter endowment fund. In January, the Chapter collected $2,860.00 in dues and incurred $182.86 in expenses. The money market account which was switched to a checking account by the bank has been switched back to a money market account. 
c. Membership Numbers for January 2017:  93 regular members and 10 emeritus members
d. Kate moved to approve the budget report and Heather seconded.   Motion to approve the budget was voted upon. Gwen, John, Kim, Heather, and Kate voting in the affirmative.  Motion passed.

3. Reports from Committees and Task Forces 
	
Nancy Woelfl, endowment- see below

Heidi Zuniga, archivist- no report

Amanda Sprochi, Express editor- Express deadline tomorrow so please submit articles!  Longer lens for the digital camera for the Express photographs is needed.  A question as to whether the purchase needs to be approved was answered after looking to see whether the purchase was included in budget.  A new lens will be ordered.

	Tracey Hughes, web editor- no report

Rebecca Graves, annual meeting advisor/2017 meeting planner- Rebecca is working with the Research and Education committees to find a first and second speaker for the 2017 meeting.  Spacing is moving along.  A letter to for a call for the AMA apprentice will be sent out.  Volunteers for 2018 are being called for but a chair hasn’t been selected. Volunteers for the advisory council will be called for soon.

Jeanne Burke, MLA membership liaison- We need to update the membership brochure.  Please send Jeanne copies of your pics to update biographies.  Membership has met and moving forward in preparation for MLA.

Shawn Steidinger, MLA AHIP credentialing liaison- 
1.	I’ve had contact from one member of MCMCLA (Renee Gorrell) with questions about proceeding with AHIP application. 
2.	I submitted a brief article to MCMLA Express about AHIP membership
3.	I’ve made updates to the Award notification letter linked on the MCMLA AHIP webpage (http://mcmla.org/resources/AHIP/AHIPAward_announcement_2017.pdf )

	Angela Spencer, advocacy chair- no report

	Betsy Mueth, bylaws chair- no report

Ben Harnke, education chair- Education committee met in January.  Committee is proceeding with the planning of the CE.  The committee is gathering information from previous conferences, etc. 

Jerry Carlson, honors and awards chair- March 1 is the deadline to apply for the Chapter Council Sharing Roundtable Free Lunch Award.

	Holly Henderson, membership chair- no report

Erica Lake, nominating chair- The slate for the election has been determined and candidate biographies have been sent to Tracey.  We are waiting to hear back as to whether we are ready to email the biographies to members for their review before voting opens on February 15th.   Voting closes March 1st.  Nominating committee needs a few extra days to locate an alternate for AMA chair. Jeanne and Jerry volunteered for the alternate position.   

Christi Piper, research chair- Research met with Planning and we will work on calls for papers and posters. 	

4. Old Business
a. Strategic Plan – report from task force- Currently we are drafting the strategic plan.
b. Endowment- Legally, funds collected for the endowment must be deposited or it would be considered fraudulent.  Currently the endowment money is in the money market account. The Endowment task force is recommending that the money collected for the endowment fund be deposited in the endowment fund managed by Charles Schwab.  Discussion called for by Nancy Woefl, and no discussion ensued. Voting in the affirmative: Gwen, John, Kim, Heather, Kate. Motion passed. 
Nancy further explained that we need to have 3 year’s liquidity- including enough for the 2017 budget and 2 additional years- worth of cash in the checking and money market account.  The Endowment Task Force is recommending that $20,000 from the money market be deposited in the endowment fund managed by Charles Schwab.  Voting in the affirmative: Gwen, John, Kim, Heather, Kate.  Motion passed. 
c. Award Winner templates
i. Press Release – Angela, Christi, John, and Kim
ii. Letters to Award Winner Boss [Named and Research] – Jerry and Christi.  
iii. Final Templates will be updated in March and will need to be submitted to Lisa: to be added to the P&P Manual Appendix 
d. 2018 Virtual Meeting Chair or Co-Chairs- see above
e. Strategic Budget Task Force – report from task force all members have agreed to be a part.  The Strategic Budget Task Force will meet in February. 

5. New Business
a. 2016 Annual Meeting Finances – Melissa DeSantis- Melissa will join us in the march meeting.  Additional information is forthcoming.
b. Chapter Annual Report to MLA [our mid-year report] –Reports need to be sent to Gwen by March 31st.   
c. No other new business 

6. Reminders and Announcements (including upcoming calendar events)
a. Next Executive Committee Meeting via JoinMe: Thursday, March 9, 2017 10AM MDT / 11AM CDT
7. Adjourn.  


Upcoming Deadlines from Policy & Procedure Manual:
February
· Membership renewals due – Deadline: February 14, 11:59pm Central Time
· Winter Express Deadline

Chapter Chair 
· Appoint Auditor in even-numbered years
· Inform Treasurer of audit and name of Auditor

Treasurer  
· Send information to MLA to complete the Chapter’s IRS Form 990

Nominating Committee  
· Conduct election, distribute ballots, close voting, count votes
· Notify candidates of results.  Submit results to Chapter Chair, Representative of the MLA Chapter Council, Treasurer, MCMLA Express Editor

March

Chapter Chair  
· Submit Chapter Annual Report to MLA

Representative of the MLA Chapter Council 
· Submit Chapter Annual Report to MLA

Auditor (Even-numbered year) 
· Schedule time with Treasurer to conduct audit of Chapter’s financial records

Bylaws Committee  
· Send recommended bylaws changes to MLA Bylaws Committee to allow time for approval before the bylaws changes must be published to the Chapter membership 30 days in advance of a vote, usually taken at the MCMLA Annual Business Meeting

Honors and Awards 
· Select up to two applicants as winners of the Chapter Council Sharing Roundtable Free Lunch Award
· Notify winner(s), announce winner(s) on MCMLA listserv and put winners’ names on the MCMLA website

